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1 
HUHS Student Code of Conduct          

MISSION STATEMENT 
 
We engage and support all learners to discover their passions, achieve high 

academic goals, and contribute to a global society. 
 
 
 
 

HARTFORD UNION HIGH SCHOOL WELCOMES STUDENTS FROM: 
 

Bethany Lutheran  

Central (Hartford Joint #1) 

  Crown of Life Ev. Lutheran  

Erin Elementary 
Friess Lake  

Herman Consolidated        
Immanuel Lutheran  
         Neosho Public 
        Peace Lutheran 

Richfield Elementary 
St. Augustine 

St. Boniface Catholic 
St. Gabriel’s Catholic 
St. Kilian’s Catholic 

St. Matthew’s Lutheran 
Saylesville Consolidated 

Victory Christian 
Zum Kripplein Christian 

 
 

HARTFORD UNION HIGH SCHOOL DISTRICT INCLUDES 
THE CITIES, VILLAGES, AND TOWNSHIPS OF: 

 

Addison Hartford Hustisford Richfield 
Ashippun Herman Lebanon Rubicon 
Erin Hubbard Neosho  

 

INTRODUCTION 
 
Welcome to Hartford Union High School and the 2017 - 2018 school year! We appreciate 
tremendous support from our community at large.  The continued support of our families and 
the community is integral to our efforts to help our students develop into responsible, 
respectful, and resourceful citizens. We want all students, families, and community members 
to share our pride. 

 
We ask all our students to commit to striving for excellence with the ongoing support of their 
teachers, their families, and the community. 

 
We are excited about the 2017-2018 school year.  Go Orioles! 

Attila Weninger, District Administrator Dan Dobner, Principal 
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HUHS FIGHT SONG 
 

We’re loyal to you, Hartford High. 
We know you’re true blue, Hartford High. 

We know you’re the best of the schools, east and west, 
And we’ll back you with zest, Hartford High.  Rah!  Rah! 

 
We’ll stand up for right, Hartford High. 

Press onward with might, Hartford High. 
As time surely lengthens, our loyalty strengthens. 

We’re loyal to you, Hartford High. 
 

 
 

MASCOT:  Oriole 
SCHOOL COLORS:  Orange & Black 

 

 
 

NOTICE OF NONDISCRIMINATION POLICY 
 

It is the policy of the Hartford Union High School District, pursuant to s. 118.13, WI Stats., and PI 9 that no person, on the basis of race, 
color, age, national origin, ancestry, religion, creed, sex (including transgender status, change of sex, sexual orientation, or gender 
identity), pregnancy, marital or parental status, military status, genetic information, or physical, mental, emotional, learning disability or 
handicap, may be denied participation, be denied admission to any school in this District or be denied participation in, be denied the 
benefits of, or be discriminated against in any co-curricular, pupil service, recreation, or other program. This policy also prohibits 
discrimination as defined by Title IX of the Educational Amendments of 1972 (sex), Title VI of the Civil Rights Act of 1964 (race and 
national origin), and Section 504 of the Rehabilitation Act of 1973. 

 
The Hartford Union High School District has adopted a policy of nondiscrimination.  In addition, the District has adopted procedures 
regarding the processing of discrimination complaints. Copies of the policy, procedures and complaint forms are available, upon request 
from any administrator. 

 
It is the policy of the Hartford Union High School District, pursuant to PI 41.04(1)(a), to provide for the reasonable accommodation of a 
student's sincerely held religious beliefs with regard to examinations and other academic requirements. Requests for accommodations 
may be directed to any administrator. 

 
Questions or concerns regarding the District’s nondiscrimination policy and procedures should be directed to the Principal or the Directors of 
Teaching and Learning, Hartford Union High School, 805 Cedar Street, Hartford, WI 53027, (262) 670-3200. 

 
ACADEMIC INTEGRITY POLICY 
Students at Hartford Union High School are expected to demonstrate honesty and integrity. Each student is expected to do his or her 
own work. All work submitted by students should be a true reflection of their best effort and ability. This includes, but is not limited to, 
tests, homework, computer work, class assignments, essays, compositions, projects, reports, and research. The following are considered 
unacceptable: 

  Plagiarizing by using the ideas of another as one’s own work without properly citing the source in written, oral, or other creative 
work, electronically or otherwise. 

  Submitting work that is not original: Copying, "borrowing" from another source and giving it as one’s own work, or resubmitting 
work from another person/ another class. 

  Giving or receiving unauthorized assistance on quizzes, tests, and/or exams. 
  Altering grades or other academic records, giving false information, or forgery. 
  Submitting identical work in more than one course or previous work without the prior approval of the instructor. 
  Providing access to materials so that credit may be dishonestly claimed by others. 

 
The first time a student is caught for violating the academic integrity guidelines: 

1. First, the teacher will contact the parents by phone or via email, describing the incident. 
2. The Dean of Students will then contact the parents by phone and/or an email will be sent home. 
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3. Student will be required to work with their English teacher to go over the proper procedure for citing sources correctly. 
4. The student will be required to complete all work to be reassessed on the academic event that was plagiarized. 
5. No penalty to your academic grade will be enforced; however, this may affect your citizenship grade up to and including an “F” 

for your citizenship grade for the quarter. 
 

Any additional violations of the academic integrity guidelines will result in: 
1. A meeting scheduled with the student, parents/guardians, teachers, counselor, the Dean of Students, and/or the Principal. 
2. The student will be required to complete all work to be reassessed on the academic event that was plagiarized. 
3. No penalty to your academic grade will be enforced; however, this may affect your citizenship grade up to and including an “F” 

for your citizenship grade for the quarter. 
4. Consequences could be a minimum of a one day suspension from school and possibly include a parent intervention meeting 

before the District Administrator. 
 

ACCIDENT INSURANCE PLAN 
The school offers a student accident insurance plan that parents/guardians can purchase if needed. Packets regarding student accident 
insurance are available in the Main Office by early August of each school year. 

 
Use the link below for the Hartford Union High School Board of Education policy 8760 
http://www.neola.com/hartforduhs-wi/search/policies/po8760.htm 

 
AGE OF MAJORITY 
Students who have reached their eighteenth birthday are permitted to author their own excuse for absence  only if the parents/guardians 
sign a school form which states the student is responsible for himself or herself. The parents/guardians are informed that such a request 
will result in forfeiture of access to their child's attendance records for the remainder of the time the student is in attendance at Hartford 
Union High School. The student must also sign this form agreeing to follow all attendance procedures. S/he must not leave the building 
without obtaining a permit to leave in the Attendance Office and signing out in the main foyer. 

 
Use the link below for the Hartford Union High School Board of Education policy 5780 
http://www.neola.com/hartforduhs-wi/search/policies/po5780.htm 

 
ANNOUNCEMENTS 
Announcements will be posted on the HUHS website. Copies are also posted outside the Main Office and in the Attendance Office 
window. Announcements are limited to items that pertain to the entire student body. 
 

ATTENDANCE OFFICER(S) 

The  Dean of Students and/or the School Social Worker shall be the School Attendance Officer(s). The School Attendance Officer(s) shall 
be responsible for dealing with matters relating to school attendance/truancy. 

 

  ATTENDANCE INFORMATION 

It is the responsibility of parents/guardians and especially students to know the policies on attendance and how it affects them. The 
compulsory attendance law states that all students must attend the designated school day which is defined as classes, lunch, study hall, 
and resource periods. 

 
Wisconsin State Statute 118.15(1)(a) states "...any person having under control a child who is between the ages of 6 and 18 years shall 
cause the child to attend school regularly during the full period and hours,...until the end of the school term, quarter, or semester of the 
school year in which the child becomes 18 years of age." Leaving campus for lunch is NOT an excused absence as we do not have an 
open campus. 

Excessive absences and unexcused absences will be reviewed by the Social Worker, School Counselors, the Dean of Students, and/or 
the Principal in accordance with State statutes and the school’s attendance/ truancy policy. In those cases requiring exceptions to the 
attendance policy, parents/guardians should contact the Dean of Students or School Social Worker. 

 
Use the link below for the Hartford Union High School Board of Education policy 5780 School Board Policy 5200 
http://www.neola.com/hartforduhs-wi/search/policies/po5200.htm 

 

Use the link below for the Hartford Union High School Board of Education policy 
5130 WITHDRAWAL FROM SCHOOL 
http://www.neola.com/hartforduhs-wi/search/policies/po5130.htm   

http://www.neola.com/hartforduhs-wi/search/policies/po8760.htm
http://www.neola.com/hartforduhs-wi/search/policies/po5780.htm
http://www.neola.com/hartforduhs-wi/search/policies/po5200.htm
http://www.neola.com/hartforduhs-wi/search/policies/po5130.htm
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ATTENDANCE RECORD 

Each day, students are responsible for attendance in all classes, flex/lunch, study halls and resource/homeroom. When it is necessary for a 
student of any age to be absent, s/he must account for his/her absence. 

Students may have their parent/guardian call the Attendance Office between the hours of 7:00 - 9:00 a.m., however, any time on that day is 

acceptable. Parents/guardians may leave a voice message before 7:00 a.m. and after 3:30 p.m. by calling 262-673-8945 and pressing #1. 

When a student is absent, their parent/guardian must call or email the Attendance Office and/or provide a written note for each absence 

(period and/or day). Following an absence, if a note or call is not received within three (3) days, the absence will be considered 

unexcused/truant. 

 

 

 
ANTICIPATED ABSENCES 
Anticipated absences are defined under State Statute 118.15(3)(c). Parents can excuse their son or daughter out of school for anticipated 

absence(s). Parents must notify the school with a written note a minimum of three (3) school days prior to the absence. In addition, the 

student is required to pick up an Anticipated Absence form at the Attendance Office; the form needs to be signed by their teachers 

and then returned to the Attendance Office prior to the absence. Failure to comply will result in the student's absence being considered 

part of the ten (10) allowed excused absences per semester; it is the student’s responsibility to get his/her assignments prior to the 

absence. 

If a student anticipates missing a semester exam, the parent/guardian must notify the Attendance Office and make arrangements with their 

teacher to reschedule their semester exam  

 
EXCUSED ABSENCES 
Ten (10) absences in a semester can be excused by a parent. After ten (10) absences, any additional absences must be medically or 

legally verified and excused by a parent. 

Parent/guardian notes which give a student permission to leave during the school day should also include a time, if the student will be 

returning to school and, if possible, a phone number where a parent can be reached. 

Absences that are medically or legally verified within two (2) weeks of the absence will not count towards the ten (10) allowed excused 
absences per semester. 
 

 Medical Waiver 

Students who have a chronic medical condition may be eligible for a medical waiver. The medical waiver, which needs to be 

signed by a physician, allows for up to fifteen (15) excused medical absences.  After fifteen (15) absences parents/guardians need 

to provide a updated medical waiver. 

Obtaining Religious Instruction 

To enable the student to obtain religious instruction outside the school during the required school period.   

See Policy 5223 - Absences for Religious Instruction for further details. 

 
Unexcused Absences 
Any absence for part of or all of one (1) or more school days for which the school has not been provided with an acceptable 

excuse by a parent/guardian will be considered unexcused. 

In the absence of medical/legal verification on the day the student returns to school, absences exceeding ten (10) per semester 

will be considered unexcused. 

     

  Students are not allowed to leave the building under any circumstances without checking out at the Attendance Office and being issued a 

http://www.neola.com/hartforduhs-wi/search/policies/po5223.htm
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  permit to leave. Failure to do so will result in an unexcused absence/truancy. 

 

If a student does not attend a class during the day, it is considered to be unexcused/truant. Students who are not feeling well must report to 
the Health Room. A student's absence will be recorded as a unexcused/truant, if s/he remains in a restroom while class is in session. With 
all unexcused absences, appropriate action will be taken by the Dean of Students in accordance with the  attendance/truancy policy. 
 
MAKE-UP COURSE WORK AND EXAMS 
Students who are absent from school, whether the absence was excused or unexcused shall be permitted to make-up course work and    
exams missed during the absence when they return to school. It is the student's responsibility to contact his/her teachers to determine what   
course work and examinations must be made-up. Teachers shall have the discretion to assign substitute course work and examination.   
Teachers shall also have the discretion to specify where and when examinations and course work shall be completed, including outside   
regular school hours. The time for completing the work shall be commensurate with the length of the absence plus one (1) day, unless   
extended by the Principal based upon extenuating circumstances. 
 
TARDINESS 
“Two Feet in the Door.” 
A student is considered on time, or present, as long as his/her two feet are in the classroom door by the time the bell has stopped ringing.  
A tardy student is any student who arrives no more than five minutes after the bell has stopped ringing without a pass from the office or 
another teacher. A student who arrives to class more than five minutes into the period without a pass is considered absent.  
 

   A tardy student is less than five (5) minutes late for class and resource/ homeroom.  A student who arrives for class more than five (5)  

   minutes into the period is considered to be absent. 

   Parents cannot excuse tardiness to any class/period. 

 

Tardy # 10 - Meeting with Dean of Students and/or School Social Worker (Case Manager as needed). 

          Tardy # 15 - Parent meeting with Dean of Students and/or School Social Worker (School Counselor   and/or Case Manager may attend 

as needed). 

 
TRUANCY 
Wisconsin State Statute 118.15(1)(a) requires all students to attend school until the end of the school term, quarter or semester of the 
school year in which the child becomes eighteen (18) years of age. 

  When a student is truant for part or all of five (5) or more days on which school is held during a school semester, that student is identified       
as a habitual truant by Wisconsin Act 239. These students can be referred for legal action within State law and/or local municipal ordinance. 

  Hartford Union High School, the Hartford Police Department, and the Mid-Moraine Municipal Court have revised the attendance/truancy   
policy with a three (3) level process.  This policy was implemented August, 2015.  

1. Any absences unexcused are considered truancies. 

 

2. When a student is truant for part or all of five (5) or more days on which school is held during a school semester, that student is 

identified as a habitual truant by Wisconsin Act 239. 

 

3. Unexcused absences will be reviewed weekly by the Attendance Committee (Dean of Students and School Social Worker). 

Depending on number of unexcused absences one or more of the following could occur: 

Level 1 

¶ A conference with student will be held with one or more of the following staff members: 

o School Social Worker 

o Dean of Students 

o School Counselor 

o Case Manager 

o Coach/ Advisor 

o School Resource Officer (SRO) 

o Athletic and Activities Director 
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o Director of Special Education/ School Psychologist 

o Principal 

¶ Student and Parent will sign off on HUHS Attendance Points of Emphasis form. 

Level 2 

¶ Parent Truancy Conference with Dean of Students and/or School Social Worker 

(School Counselor and/or Case Manager may attend as needed) 

Level 3 

¶ Habitual truancy referral to Municipal Court 

o Wisconsin Statutes 118.15(1)(a) and 947.16 

o Hartford Municipal Ordinance 41.18 

 

¶ List of interventions that may be imposed to address truancy issues: 

 Automated Phone Message to Parent/Guardian 

 Nonsocial Lunch Period 

 Restrictions to Resource Period 

 Loss of Senior Privilege 

 Phone call to parent/guardian by School Social Worker and/or Dean of Students 

 Loss or Revocation of Student Privileges 

 Co-Curricular penalties 

 Loss of work permit 

 Refer to Elevate Truancy Abatement Program 

 Contact Community Agency 

 Contact County Human Services 

 Follow-up Attendance Conference 

 Revise Student Schedule 

 Home Visit 

 Habitual Truancy Citation by Hartford Police Department (SRO) 

¶ Student Citation 

 First Offense $218.50 

 Second Offense $313.00 

 Third Offense $439.00 

¶ Mandatory Court Appearance for Student and Parent/Guardian. 

¶ Parent/Guardian may receive citation, an arrest, or a court referral if found to be contributing to truancy. 

 First Offense: Up to $500 or up to 30 days of imprisonment 

 Subsequent Offenses: Up to $1,000 and/or up to 90 days of imprisonment 

¶ Parents and guardians can be ordered to participate in counseling at their own expense and/or attend 

school with the truant child. 

¶ Revocation of Driver’s License for a period of time not less than 30 days. 

¶ Participation in counseling or community service. 

¶ Home detention during specific hours. 

¶ Revocation of student’s work permit. 

 

 

Absences due to school sponsored events, medically/legally verified absences and out of school suspensions are exempt from the 

number of ten (10) absences per semester allowed under the policy. Any exceptions, other than for medical or legal reasons, are 

considered only through the appeal process, which the student or parent must initiate in writing through the Principal.  
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BULLYING 
“If you see something, say something.” 
 
Sullivan in The Anti-Bullying Handbook (2011) defines bullying as a conscious, willful, and repetitive act of aggression and/or 
manipulation and/or exclusion by one of more people against another person or people. Bullying contains the following elements: 
Harm is intended. 
It is repetitive and can occur over a short or a long period of time. There 
is an imbalance of power between the target and the aggressor. 
It is often hidden from people in authority. 
Those who bully are often feared for their bullying behavior. 

Bullying can be premeditated, organized, and systematic, or it can be opportunistic. Once it starts, however, it is likely to continue. 
 

Hurt experienced by a target of bullying can be external (physical) and/or internal (emotional/psychological). Bullying can take many 
forms, both physical and non-physical and there are different complexions of bullying, from the mildest to the most brutal. The different 
forms of bullying are as follows: 
Physical bullying/direct bullying includes mean faces, rude gestures, biting, choking, hair pulling, hitting, kicking, locking in a room, 
pinching, pushing, scratching, spitting, unwanted sexual contact, damaging a person’s property, stalking or any other form of physical 
attack and intimidation. 
Psychological bullying/indirect bullying is an attack ‘inside’ the targeted person. It can be just as damaging as physical bullying. It can be 
verbal and non-verbal. This includes abusive phone calls/text messages/social media posts, extorting money, using sexually suggestive 
or abusive language, making cruel remarks, name-calling, sending poisonous notes or messages (often anonymous) spiteful teasing, 
spreading false and/or malicious rumors, sarcastic remarks, threats, racial slurs, isolation, humiliation, or social embarrassment. 

 
Students and staff should “Expect Respect” at HUHS. Any student that believes s/he has been or is the target of bullying should 
immediately report the situation to a teacher, his/her school counselor, the school social worker, and/or the Dean of Students. An 
incident report will need to be completed with the Dean of Students so an investigation may occur. Students and parents/guardians, 
aware of a situation that they believe to be bullying directed toward another student, should report it to HUHS staff as soon as possible. 
Interventions and disciplinary actions may include a referral to his/her school counselor, a referral to the school social worker, a referral to 
the School Resource Officer, lunch restrictions, restrictions to Resource Period, suspension, and/or possibly a pre-expulsion hearing. 
Retaliation against any person who reports, is thought to have reported, files a complaint, or otherwise participates in an investigation or 
inquiry concerning allegations of bullying is prohibited and will not be tolerated. Suspected retaliation should be reported in the same 
manner as bullying. Making intentionally false reports about bullying for the purpose of getting someone in trouble is similarly prohibited 
and will not be tolerated. Retaliation and intentionally making a false report may result in disciplinary action as indicated above. 
Use the link below for the Hartford Union High School Board of Education policy 5517.01 
http://www.neola.com/hartforduhs-wi/search/policies/po5517.01.htm 

 

 
CAFETERIA 

There is one (1) cafeteria: Students must eat in the cafeteria during their designated lunch hour. All foods and beverages are to be 
consumed in the cafeteria. Students cannot have fast food delivered or bring fast food for other students. 

 
 

CALENDARS 
The HUHS website contains several calendars to provide students and parents/guardians with updated schedules of events of interest. 
Information on District meetings, parent conferences, holidays, and school breaks is included in the “District” calendar. The “Counseling” 
calendar contains dates of testing and report cards, college visits, etc. Dates, times, and locations of co-curricular events and 
competitions and dances can be found in the “Co-Curricular” calendar and those of band, chorus, art, and orchestra in the “Fine Arts” 
calendar. 

http://www.neola.com/hartforduhs-wi/search/policies/po5517.01.htm
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CELL PHONE & WIRELESS COMMUNICATION DEVICES (WCD) 
“Turn it Off to Tune In!” 

 
Students may use personal communication devices (PCDs) before and after school, during their lunch break, in between classes as long 
as they do not create a distraction, disruption or otherwise interfere with the educational environment, during after school activities (e.g., 
extra-curricular activities), on school buses or other Board provided vehicles, and at school-related functions. Use of PCDs, except those 
approved by a teacher or administrator, at any other time is prohibited and they must be powered completely off (i.e., not just placed into 
vibrate or silent mode) and stored out of sight. 

 
However, technology including, but not limited to, PCDs intended and actually used for instructional purposes (e.g., taking notes, 
recording classroom lectures, writing papers) will be permitted. All use of PDCs must be in compliance with Policy 7540.03 – Student 
Network and Internet Use and Safety. http://www.neola.com/hartforduhs-wi/search/policies/po7540.03.htm Policies, such as this one are 
commonly referred to as Bring Your Own Device (BYOD). 

 
Students shall have no expectation of confidentiality with respect to their use of PCDs on school premises/property. Possession of a 
PCD by a student at school during school hours and/or during extra-curricular activities is a privilege that may be forfeited by any student 
who fails to abide by the terms of this policy, or otherwise abuses this privilege. Violations of this policy may result in disciplinary action 
and/or confiscation of the PCD. 

 
Students are personally and solely responsible for the care and security of their PCDs. The Board assumes no responsibility for theft, 
loss, or damage to, or misuse or unauthorized use of, PCDs brought onto its property. Parents/Guardians are advised that the best way 
to get in touch with their child during the school day is by calling the school office. 

 
http://www.neola.com/hartforduhs-wi/search/policies/po5136.htm 

 
CLASS ADVANCEMENT REQUIREMENTS 

Use the link below for the Hartford Union High School Board of Education policy 5140 
http://www.neola.com/hartforduhs-wi/search/policies/po5410.htm 

 

CODE OF CONDUCT 
The students, staff, parents, and the greater Hartford community believe that all students learn best in a school environment that is safe, 
orderly, and free from disruption and in an environment where individual differences are respected. We all demonstrate these 
expectations by how we conduct ourselves daily. When these expectations are not met and a rule or policy has been broken or violated, 
consequences for those choices/ actions will be issued in the form of school disciplinary action. 

 
Use the link below for the Hartford Union High School Board of Education policy 
5500 Student Code of Conduct 

http://www.neola.com/hartforduhs-wi/search/policies/po5500.htm 
 

COMPUTER INFORMATION 

There’s nothing your laptop can’t do that your cell phone can during the 45 minute class period." 

 
BYOD- students may choose to bring their own device, rather than use a district computer. Please go to the Help Desk to get 

the appropriate paperwork. 

 
Recommendations for devices to use in BYOD can be found 

here http://www.huhs.org/district/technology-services.cfm  
 

Help Desk Hours: Open 7 am -3:30 pm 
If you are having issues with your school-issued computer please visit the Help Desk located in the Library. 

 

Student Network and Internet Acceptable Use and Safety Agreement 
Students are encouraged to use the Board’s computers/ network and Internet connection for educational purposes. Use of 
such resources is a privilege, not a right. Students must conduct themselves in a responsible, respectful, resourceful, ethical, 
and legal manner. Prior to accessing the Internet at school, students must sign the Student Network and Internet agreement. 
Unauthorized or inappropriate use, including any violation of these guidelines, may result in cancellation of the privilege, 
disciplinary action consistent with the Parent & Student Handbook, and/or civil or criminal liability [see Sec. 943.70, Wis. Stat. 
(Computer Crimes) and Sec. 947.0125, Wis. Stat. (Unlawful Use of Computerized Communication Systems)]. 

http://www.neola.com/hartforduhs-wi/search/policies/po7540.03.htm
http://www.neola.com/hartforduhs-wi/search/policies/po5136.htm
http://www.neola.com/hartforduhs-wi/search/policies/po5410.htm
http://www.neola.com/hartforduhs-wi/search/policies/po5500.htm
http://www.huhs.org/district/technology-services.cfm
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Use the link below for the Hartford Union High School Board of Education policy 7540.03 
http://www.neola.com/hartforduhs-wi/search/policies/po7540.03.htm 

 

COUNSELING DEPARTMENT 
The goal for the counseling department is to help students successfully transition to high school and make good decisions for the future. 
The counseling services are for all students and may involve personal, behavioral, and academic advisement. Group and individual 
counseling, career development, and academic advisement are part of the counseling curriculum. 

 
Parents/ Guardians, as well as students, are encouraged to contact counselors. Students are reminded that they are required to have 

an appointment with a counselor to avoid missing classroom instruction. In the case of an emergency, students should inform that to the 
counseling secretary, and she will contact the appropriate counselor or Dean of Students. 

 

Below is a direct link to the information on the school website: 
http://www.huhs.org/academics/counseling-studentservices.cfm  
 

 

 

 

 

 

 

 

DAILY BELL SCHEDULE 
 
 

http://www.neola.com/hartforduhs-wi/search/policies/po7540.03.htm
http://www.huhs.org/academics/counseling-studentservices.cfm
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DANCE INFORMATION 

 
Dances at Hartford Union High School usually end at 11:00 p.m. unless a special time is designated. Doors are locked at 10:00 p.m., 
and students will not be allowed to enter after that time. Dance hours may be extended to 12:00 a.m. for special occasions; e.g. prom. 
Students who leave the dance may not return. Appropriate dress is required. Hartford Union High School students must present a 
school I.D. card. Guests will be required to have a school I.D. card as well which will be held by the chaperones at the entrance until 
they leave. 

 
DISCRIMINATION INFORMAL COMPLAINT PROCEDURE 
The School District encourages informal resolution of any discrimination complaints. If any person believes that the Hartford Union High 
School District or any part of the school organization has failed to follow the law and rules of s.118.13, Wisconsin Statutes, or in some 
way discriminates against pupils on the basis listed above, s/he may bring or send the complaint to the Administrative Office in care of 
Complaints,Human Resources Supervisor, Mary Christain,  805 Cedar Street, Hartford, WI 53027. The complaint shall be investigated, 
and a written reply will be provided within two (2) working days. If this reply is not acceptable to the complainant, s/he may initiate formal 
complaint procedures. 

 
DISCRIMINATION FORMAL COMPLAINT PROCEDURE 

 
STEP 1:  A written statement of a discrimination complaint should be signed and sent to Human Resources Supervisor, KaileyAnderson 
The coordinator will investigate the complaint and reply to the complaint in writing within five business days. 

STEP 2:  If the complainant wishes to appeal the coordinator’s decision, a written and signed statement should be submitted to the 
District Administrator within five business days after the coordinator’s response to the complaint. The District 
Administrator will respond in writing to the complaint within 10 business days. 

STEP 3:  If the complainant remains unsatisfied, a written and signed statement should be submitted to the Board of Education within 15 
business days after the District Administrator’s response to the complaint. A copy of the Board's decision will be sent 
by the Board secretary to each party within 10 business days. 

STEP 4:  If the complainant wishes to appeal a negative determination by the Board, that person has the right to appeal to the State 
Superintendent of Public Instruction, 125 South Webster Street, P.O. Box 7841, Madison, Wisconsin 53707-7841 or 
the Office for Civil Rights, U.S. Department of Education, 300 South Wacker Drive, 8th Floor, Chicago, Illinois 60606. 

 
DRESS CODE 
 
“If You See Something, Say Something.” 

It is the responsibility of the school to prohibit students from attending school when their personal appearance or attire interferes with the 
instructional purpose of the school or attracts undue attention, which is detrimental to the normal operation of our school. 
Hartford Union High School does not allow jackets or coats. Those articles of clothing are to be kept in a student's locker during school 
hours. 

 
Examples of inappropriate attire would include, but not be limited to, 

• Any apparel with slogans or pictures which the school considers to be suggestive or containing inappropriate innuendos, 

• Tops short enough to expose the bare midriff, too low cut and revealing, or strapless, 
• Any clothing which does not cover or conceal a student’s undergarments, such as low riding pants or jeans, 

• Any apparel with slogans containing any type of profanity, demeaning, or offensive language, weapon-related, 

• Any apparel determined to be gang-related, 
• Any apparel that includes any reference to drugs, alcohol, or tobacco products, and/ or 

• Anything deemed inappropriate. 
 

Students wearing items considered to be a safety hazard will be asked to remove them. Examples include, but are not limited to, heavy 
chains worn on the body or hanging from belts or wallets, bungee cords, spiked collars, and wristbands. Students are required to wear 
shoes or sandals for safety purposes and are not permitted to go without shoes or sandals at any time. 

 
Students will be asked to remove, change, or cover any items not deemed appropriate. When necessary, students will be sent home to 
change. While students are generally warned on their first offense and asked to correct their attire, a second and subsequent offense 
would result in additional disciplinary action and/or interventions. 

 
Use the link below for the Hartford Union High School Board of Education policy 5511 
http://www.neola.com/hartforduhs-wi/search/policies/po5511.htm 

http://www.neola.com/hartforduhs-wi/search/policies/po5511.htm
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DRUG ABUSE PREVENTION 

 
The administration and staff recognize that the misuse of drugs is a societal problem with legal, physical, and social implications for the 
entire school community. HUHS strives to prevent drug abuse and help drug abusers by educational, rather than punitive, means. The 
District is concerned about any student who is a victim of alcohol or drug abuse and will facilitate the process by which s/he receives help 
through services available in the community. Families should contact the counseling office whenever such help is needed. 

 
For purposes of this policy, “drugs” shall mean: 

• All dangerous controlled substances as so designated and prohibited by Wisconsin Statute, 

• All chemicals which release toxic vapors, 
• All alcoholic beverages, 

• Any prescription or patent drug, except those for which permission to use in school has been granted pursuant to Board policy, 

• “Look-alikes,” 
• Anabolic steroids, and/or 

• Any other illegal substance so designated and prohibited by law. 
 

The use, possession, concealment, sale, or distribution of any drug, drug look-alike, and any drug-paraphernalia at any time on school 
property or at any school-related event is prohibited. 

 
Use the link below for the Hartford Union High School Board of Education policy 5530 
http://www.neola.com/hartforduhs-wi/search/policies/po5530.htm 

 
DUE PROCESS PROCEDURES 
Due process is a procedure which the courts recognize as a necessary part of any rules and regulations. Due process recognizes the 
rights of the individual and outlines his or her recourse, in the event of disagreement with the decision of the person(s) designated to rule 
on an infraction of school rules. The due process steps outlined hereafter are the procedures a student must follow in appealing 
decisions. It should be understood that students and parents/guardians will be expected to follow the due process steps in the event legal 
action should be initiated at some later date. 

 
Expellable offenses and formal expulsion procedures are governed by State statute. The process would be initiated with and 
processed by the Principal and District Administrator. 

 

Non-expellable offenses can be appealed by the following process: 
A.    After a ruling of the disciplinary action has been made, the appropriate disciplinary action will be assigned. The student and/or his 

or her parents/guardians may formally appeal the decision in writing to the Principal provided an appeal is received within five 
school days from the day the disciplinary action was assigned. If the appeal is granted, the disciplinary consequence will be 
expunged from the student’s record. If the appeal is denied, the disciplinary action will remain on the student’s record, and the 
student will serve the disciplinary consequences or face additional disciplinary consequences. 

 
1.    After an appeal has been received, a date for a hearing shall be established by the Principal. The hearing shall be within five 

school days of the receipt of the appeal. The student and/or parent/guardian will be provided with an opportunity to testify and 
present evidence on his or her behalf. Efforts will be made to notify the student and/or parents/guardians of the ruling as soon 
as possible. Notification can be communicated verbally and followed up in writing within five school days of the ruling. 

 

All disciplinary appeals will end at this point with the exception of out-of-school suspensions 
B. If a student and/or parents/guardians wish to appeal the Principal decision to the District Administrator, the following procedure must 

be followed. The student and/or his or her parents/guardians may formally appeal the decision in writing to the District Administrator 
provided an appeal is received within three school days of the mailing of the outcome of the first meeting with the Principal. If the 
appeal is granted, the disciplinary consequence will be expunged from the student’s record. If the appeal is denied, the disciplinary 
action will remain on the student’s record, and the student will serve the disciplinary consequences or face 
additional disciplinary consequences. 

 
1.    After an appeal has been received, a date for a hearing shall be established by the District Administrator. The hearing shall be 

within three school days of the receipt of the appeal. The student and/or parent/guardian will be provided with an opportunity 
to testify and present evidence on his or her behalf. Efforts will be made to notify the student and/or parents/guardians of the 
ruling as soon as possible. Notification can be communicated verbally and followed up in writing within five school days of the 
ruling. 

http://www.neola.com/hartforduhs-wi/search/policies/po5530.htm
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C. If the student and his or her parents/guardians are not satisfied with the findings of the hearing, a third hearing may be requested 
before the Board of Education. The Clerk of the Board must receive, in writing, a request for a third hearing from the student and/or 
parent/guardian before the Board within five school days of the mailing of the outcome of the second meeting with the 
superintendent. NOTE: The entire provision as outlined in Section A above will be applicable in the third hearing before the Board. 

 

D. If the student and his or her parents/guardians remain dissatisfied with the findings of the third hearing before the Board, the student 
or parents/guardians may seek remedy through the courts. 

E. The provisions as outlined above shall be the sole and exclusive remedy for appeal from ruling referred to in Section A above. 

Use the link below for the Hartford Union High School Board of Education policy 5710 Student Complaints & Appeals 

http://www.neola.com/hartforduhs-wi/search/policies/po5710.htm 

 
EARLY GRADUATION 

 
Students planning on graduating after the first semester of their senior year must complete all graduation requirements within seven 
semesters. Specific requirements are outlined in the Course Planning Guide. 

 
EMERGENCY PROCEDURES 

 
The high school has regular fire, tornado, and lock down drills. Fire exits and emergency procedures for tornado warnings are also posted 
in each classroom. In other emergency situations, such as a lock down, the public address system will be used to direct students and 
staff. Students are required to follow all mandated safety procedures. 

 
EXPULSION 

 
Any student who engages in willful, persistent, disruptive behaviors that interfere with the educational process or who engages in hostile 
personal behavior will be subject to actions that can result in expulsion from school. Such behaviors include, but are not limited to, 
repeated refusal to follow school rules; use of, sale of, distribution of, possession of or being under the influence of narcotics or look- 
alikes, dangerous drugs, controlled substances, drug paraphernalia or alcoholic beverages; carrying, displaying or use of any weapons 
or items that resemble weapons or dangerous objects which could present a clear and inherent danger to students and staff; th reatening 
e-mails or graffiti; and tampering with the computer network. 

 
All students who commit serious offenses or repeated violations of school rules or actions which present a clear and inherent danger to 
themselves or others will be scheduled for a pre-expulsion conference. This conference will be attended by the student, 
parents/guardians, the Dean of Students and/or the Principal of Student Affairs, and the District Administrator. They may be joined by 
other school staff. 

 
After consideration of the facts presented, the District Administrator will determine whether the student will be permitted to return to school 
with specific requirements or the matter will be presented to the Board of Education to consider the student’s expulsion from school. 
Under state law, Section 120.13(1)(c)(1) of the Wisconsin State Statute and Hartford Union High School District Policy 5610, the School 
Board has the authority to expel a student from school under the conditions stated in the State statute and School Board Policy.  

 

Student Records 
The student’s expulsion from school shall be entered in the student’s record as required by the rules adopted by the School 

Board concerning the content of student records. 

 
FOOD SERVICE INFORMATION 

 

For current information please. go to the following link on the HUHS website: http://www.huhs.org/district/food-service.cfm  
 

For meal account information, please go to the following link: http://www.huhs.org/district/food-service-payment.cfm  
 

For meal assistance information, please go to the following link: http://www.huhs.org/district/food-service-mealassistance.cfm  
 

Use the link below for the Hartford Union High School Board of Education policy 
8500 FOOD SERVICE 
http://www.neola.com/hartforduhs-wi/search/policies/po8500.htm 

http://www.neola.com/hartforduhs-wi/search/policies/po5710.htm
http://www.huhs.org/district/food-service.cfm
http://www.huhs.org/district/food-service-payment.cfm
http://www.huhs.org/district/food-service-mealassistance.cfm
http://www.neola.com/hartforduhs-wi/search/policies/po8500.htm
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HANDICAPPED ACCESS 

 

Handicapped students and parents/guardians have access to all levels of the building via the elevator. Keys are available through the 
health technician in the Attendance Office. Students who need special parking accommodations for medical reasons should report to the 
Attendance Office. 

 
HARASSMENT 
Every student has a right to not be harassed and to feel safe at school and at school activities. Harassment is any unwanted or 
unwelcome behavior which violates an individual’s personal rights. As such, harassment limits and denies the rights of students to learn 
in a safe environment or to participate in school sponsored activities in a non-threatening atmosphere. 

 
Harassment can take many forms including sexual, verbal, racial, and physical intimidation. Sexual harassment includes unwelcome 
behavior of a sexual nature including inappropriate gestures or touching, sexual remarks, name calling, spreading rumors, or displaying 
offensive pictures. Verbal harassment includes unwelcome teasing, humiliating, or causing embarrassment. Racial harassment includes 
name calling or any unwanted or negative comments about ethnic groups or one’s ethnic background. Physical harassment or 

intimidation includes verbally threatening or causing physical harm to another. Physical harassment is legally defined as assault, battery, 
or disorderly conduct. 

 
Any form of harassment is unacceptable and will not be tolerated. Students who are harassed should tell the harasser to STOP. If the 
unwelcome or unwanted behavior continues, it should be reported to a teacher, counselor, administrator, or the school resource officer. 
A brochure on nondiscrimination is provided in Freshman and Junior Health and is also available in the Counseling Office. 

 
If you wish to report harassment, please contact Dean of Student Scott Otto.  A copy of Hartford Union High School’s Anti- 
Harassment Policy 517, including the reporting, investigation, and resolution procedures, is available online and in the District 
Administrator’s Office. 

 
Use the link below for the Hartford Union High School Board of Education policy 
5517 HARASSMENT 

http://www.neola.com/hartforduhs-wi/search/policies/po5517.htm 

 
HAZING 

The Board of Education believes that hazing activities of any type are inconsistent with the educational process and a violation of state 
law. It prohibits all such activities at any time in school facilities, on school property, and at any District sponsored event. Board Policy 
5516 defines hazing as “performing any act or coercing another, including the victim, to perform any act of initiation into any class, group 
or organization that causes or creates a risk of causing mental, emotional, or physical harm. Permission, consent, or assumption of risk 
by an individual subjected to hazing shall not lessen the prohibitions contained in this policy.” 

 
Use the link below for the Hartford Union High School Board of Education policy 
5516 HAZING 

http://www.neola.com/hartforduhs-wi/search/policies/po5516.htm 
 
 

HEALTH AND WELL-BEING 
Direct Contact Communicable Diseases 
In the case of non-casual contact and risk of contracting communicable diseases, Hartford Union High School has the 
obligation to protect the safety of the staff and students. In these cases, the person with the communicable disease will have 
his or her status reviewed by a panel of medical representatives, administration and even possible law enforcement to ensure 
that the rights of the person with the communicable disease and those in contact with the person with the communicable 
disease are respected. HUHS will seek to keep students and staff in school unless there is definite evidence to warrant 
exclusion. Use the link below for the Hartford Union High School Board of Education policy. 

 
8453 Direct Contact Communicable Diseases 
http://www.neola.com/hartforduhs-wi/search/policies/po8453.htm 

 

Health 

All students must have an emergency medical card completed, signed by a parent/guardian, and filed in the Attendance Office. 
A student may be excluded from school until this requirement has been fulfilled. Students with specific health care needs 

http://www.neola.com/hartforduhs-wi/search/policies/po5517.htm
http://www.neola.com/hartforduhs-wi/search/policies/po5516.htm
http://www.neola.com/hartforduhs-wi/search/policies/po8453.htm
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should submit those needs, in writing and with proper documentation by a physician, to the health technician, located in the 
Attendance Office. (Board Policy 5330) 

 
Use the link below for the Hartford Union High School Board of Education policy 

5341 Emergency Medical Authorization 
http://www.neola.com/hartforduhs-wi/search/policies/po5341.htm 

 

Injury and Illness 
All injuries must be reported to a teacher or the health technician. If medical attention is required, the office will follow the 
school’s emergency procedures. If medical attention is not needed, the student will be treated and return to class. A student 
who becomes injured or ill during the school day should request permission from the teacher to go to the Health Room. The 
health technician will determine whether the student should remain in school or go home. Students may not call parents on 
their cell phone. An attendance office staff member must speak to a parent before a permit to leave can be issued. Students 
cannot leave the building without a permit to leave issued by a staff member. 

 
Use the link below for the Hartford Union High School Board of Education policy 
7430 Health 

http://www.neola.com/hartforduhs-wi/search/policies/po7430.htm 
 

Safety 
Student safety is a responsibility of the staff, parents, and students. All staff members are familiar with emergency procedures 
such as fire and tornado drills and accident reporting procedures. Should a student be aware of any dangerous situation or 
accident, s/he must notify a staff person immediately. 

 
HEALTH SERVICES 

 

Ms. Scholz, Licensed Emergency Medical Technician, is available throughout the school day to help students in case of an accident or 
illness. She is located in the Attendance Office, Room 100R. 

 
If a student feels ill or injures himself/herself, the student must report to the Attendance Office. Restrooms and first aid supplies are 
available there for emergencies. When necessary, parents/guardians are called and arrangements are made to get the student home. 
Students are not to call a parent/ guardian if ill or injured. The student must report to the Health Room in the Attendance Office. An 
Attendance Office staff member must speak to a parent before a permit to leave can be issued and a student can leave the 
building. When a parent/guardian cannot be reached in an emergency, Hartford Union High School will call an ambulance with the cost 
to be borne by the parents/guardians. 
Hartford Union High School reserves the right to initiate emergency health care procedures for all students, including those participating 
in co-curricular activities, or when parents/guardians are not available. 

 
Use the link below for the Hartford Union High School Board of Education policy 

5330A Administration of Medication/Emergency Care 
http://www.neola.com/hartforduhs-wi/search/policies/po5330.htm 

 
HOMEBOUND INSTRUCTION 

Students who are out of school for an extended period of time and have medical verification for their absence may have homebound 
instruction available to them at the discretion of Hartford Union High School. For more information regarding homebound instruction, 
contact the Counseling Office. 

 
Use the link below for the Hartford Union High School Board of Education policy 
2412 HOMEBOUND 

http://www.neola.com/hartforduhs-wi/search/policies/po2412.htm 
 

ID CARDS 
The high school will provide an identification card for each student each year. Students are required to carry their ID cards at all times as 
they are used as a means of identification. A student must present an ID card to purchase cafeteria items; to check out l ibrary books; and 
for admission to school after 7:25 a.m.; sporting events (not WIAA playoff games) and a school sponsored dance.  If a student loses 
or defaces his or her ID card, it must be replaced as soon as possible in the Attendance Office. There is a $7.00 charge for replacement 
ID's. 

http://www.neola.com/hartforduhs-wi/search/policies/po5341.htm
http://www.neola.com/hartforduhs-wi/search/policies/po7430.htm
http://www.neola.com/hartforduhs-wi/search/policies/po5330.htm
http://www.neola.com/hartforduhs-wi/search/policies/po2412.htm
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IN-SCHOOL SUSPENSION 

 
Students can be assigned to in-school suspension for up to the entire day and are to work on that day's assignments. The Attendance 
Office will inform their teachers in advance of the absence and ask for that day’s assignments. Students can be removed from a class 
and placed in in-school suspension for a period of time. This removal and placement in in-school suspension for disciplinary reasons 
is only at the discretion of the Dean of Students and/or the Principal. Parent/Guardian contact will be initiated by the school. 

 

Students can complete their assignments during in-school and turn them in for credit. A computer and reference books are available. 
In-school suspension is not considered an absence so will not be included in the policy limits. All school rules are in effect.  Failure to 
comply with the in-school suspension rules may result in out-of-school suspension. 

 

Use the link below for the Hartford Union High School Board of Education policy 
5610.02 IN SCHOOL SUSPENSION 

http://www.neola.com/hartforduhs-wi/search/policies/po5610.02.htm 
 

LOCKERS - HALL AND PHYSICAL EDUCATION 

 
School lockers are the property of the Hartford Union High School District and are provided for the convenience of students. Each student 
will be assigned a locker at the beginning of his/her freshman year. Students are responsible for the contents of the locker assigned 
to them. Discovery of illegal material may result in suspension and/or referral to appropriate authorities.   (Board Policy 5771; Wisconsin 
Act 329, July 16, 1998)  While students retain the same locker throughout high school, all lockers must be cleaned out at the end of each 
school year. Items remaining after the last day of the school year will be disposed of or donated to charities or needy community members. 

 

Thefts or vandalism may occur when students share lockers and/or locker combinations with other students. Consequently, students 
should: 

• Use only their own locker, 

• Keep their locker combination to themselves, AND 
• Keep all valuables locked in Physical Education lockers at all times. 

 
LOST AND FOUND/ THEFT 
 
Students are responsible for the care of their own personal property.  HUHS will not be responsible for personal property. Valuables 
such as cash, jewelry, or irreplaceable items should not be brought to school. 

 

If a student damages or loses school property, the student or his or her parents/guardians will be required to pay for the replacement or 
damage. If the damage or loss was intentional, the student will also be subject to discipline according to the Student Discipline Code. 

 

 
MAKEUP WORK 
 
All schoolwork, including quizzes and tests, missed as a result of absences must be made up. It is the student’s responsibility to make 
the necessary arrangements to make up his or her work.  For excused absences, a student is entitled to makeup days equal to the 
number of days absent plus one day. (e.g. A student who is absent two days is afforded three days to make up work missed.) . 
Students with one day absences are expected to obtain assignments from fellow classmates. If a student is absent a minimum of two 
consecutive days, assignments can be obtained by calling/ emailing teachers for assignments. 
Long term projects, assigned prior to the student’s absence, are normally due when the student returns to school. Extended absences 
may require special considerations and/or homebound instruction. 

 
 

MEDICATIONS (PRESCRIPTION AND NON-PRESCRIPTION) 
 

When a student requests permission to leave class, the teacher or supervisor should utilize the pass system. Students are reminded to 
make appointments with the Health Technician during non-class time so they do NOT miss class. 

 

Use the link below for the Hartford Union High School Board of Education policy 
5330 MEDICATIONS 
http://www.neola.com/hartforduhs-wi/search/policies/po5330.htm 

http://www.neola.com/hartforduhs-wi/search/policies/po5610.02.htm
http://www.neola.com/hartforduhs-wi/search/policies/po5330.htm
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PARENT/ TEACHER CONFERENCES 

 
Parent/ Teacher Conferences will be held from 5:30-8:30 pm on Wednesday, October 19th and Wednesday, March 8th  

 
Parents/ Guardians who cannot attend Conferences are encouraged to contact teachers individually to schedule a conference, if desired. 
Parents /Guardians are also encouraged to regularly utilize the online Family & Student Access, available through the school's website, 
to stay current with their child’s academic progress and to contact teachers with any questions or concerns. 

 
 

POSTING OF SIGNS 

 

Students wishing to post signs in the building must have them pre-approved and stamped in the Attendance Office. Guidelines must be 
followed when posting signs in the building. Appropriate locker decorations do not need prior approval. 

 
PROBLEM SOLVING TEAM (PST) 
 
The Problem Solving Team networks the school’s resources to best serve families and students in need of specific services. The 

Team is chaired by the Principal of Student Affairs. Students can be referred to the Problem Solving Team by teachers, parents, or self- 
referral. A referral form can be used to begin the referral process; however, a visit or phone call to a Problem Solving Team member will 
also initiate the referral process. 

 
PUBLICATIONS, QUESTIONNAIRES, AND SOLICITATION 

Students who have materials which they wish to distribute to the student body or in the School District or post on school property must 
have prior authorization from the Principal. Students may not solicit funds or pledges or sell items to support outside organizations. 

 

 “R"  R AT ED  M O VI ES 
There may be instances where students would see an "R" rated movie for educational purposes (e.g. Schindler’s List). In such cases, 
parents/guardians will be notified prior to showing the movie and parental/guardian permission is required before a student can view the 
film. 

 
REFUND POLICY 
 
Parking Permit Fees are nonrefundable. Permits can be transferred once to another student at no cost, but it must be done in the 
Attendance Office. 

 
Registration & Materials Fees are nonrefundable. 

 
SCHOOL CLOSINGS 

In the event school has to be closed or called off during the school day, parents/guardians and students are asked to listen to local radio 
or television stations for updated information. 

WTKM (1540 AM, 104.9 FM) WTMJ (620 AM, 94.5 FM) TV station TMJ4. 
School closing information may also be obtained from the HUHS Website. 

 

 
SCHOOL PSYCHOLOGIST 
The psychologists, Mrs. Redmond and Mr. Corrie, is available to help all students make the most of their educational experiences. She is 
also available to help parents/guardians and school staff in the identification and remediation of problems. Her roles include assessment 
for special programming and counseling, the development of intervention programs, and providing consultation to students, 
parents/guardians, and faculty in mental health related areas (e.g. adolescent depression, anxiety, self-injury, eating disorders, suicide, 
and loss). 

 
SCHOOL RESOURCE OFFICER 
Hartford Union High School’s School Resource Officer can be found in the school building Monday through Friday during the hour’s 
school is in session. The Officer can be contacted by calling 262.670.3200, ext. 226.  His office is located by the main entrance of the 
high school. He can also be contacted through the Hartford Police Department from 7:00 am to 3:00 pm. The Officer is an extension of 
the Hartford Police Department, a support aide to students and teachers, a crime prevention resource in the schools and immediate 
area, and a law enforcement officer. 
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SCHOOL SOCIAL WORKER 

 
Ms. Christel acts as an advocate for students and their families by guiding them through a range of issues such as emotional or 
behavioral problems, disabilities, and difficulties at home. These issues often create a barrier to student success. Ms. Christel helps to 
bridge school, home, and the community to help students reach academic success.  Students are seen by Ms. Christel through the 
student service department on an individual or group/classroom setting. Ms. Christel also serves as the high school Homeless Liaison, 
Truancy Officer and the Student Assistance Coordinator. 
http://www.huhs.org/academics/school-social-worker.cfm  

 
SCHOOL STORE 

 
The Bird House is open for all students after school and during resource period for those students not assigned to Resource. The Bird 
House carries a variety of school supplies, including safety glasses, along with snacks, beverages, and HUHS apparel. The store is 
managed by a senior business co-op student and staffed by business students. For further information, please contact the Bird House at 
262.670.3200, ext. 592. 

 

 
SCHOOL-TO-WORK PASSES 
 
The Compulsory Attendance law states that all students between the ages of six and eighteen years of age must attend school for the 
entire day. In order to be released for school-to-work, they must be enrolled in a state approved release program. Hartford Union High 
School has state approved programs for juniors and seniors: volunteer services and co-ops. A student must meet specific requirements 
to be enrolled in this program and must obtain a School-to-Work Pass. The details of those requirements can be obtained from the 
Course Planning Guide and/or from Mr. Duhr. 

 
SEARCH AND SEIZURE 

 
Search of a student and his or her possessions, including vehicles, may be conducted at any time the student is under the jurisdiction of 
the Board of Education, if there is a reasonable suspicion that the student is in violation of law or school rules. A search may also be 
conducted to protect the safety of others or as otherwise permitted by law. No strip searches will be conducted by any employee of the 
District but may be conducted by law enforcement officials, if deemed necessary. 

 
Anything that is found in the course of a search that may be evidence of a violation of school rules or the law may be taken and held or 
turned over to the police. The school reserves the right not to return items which have been confiscated.  

 
SECTION 504 OF THE REHABILITATION ACT OF 1973 

 
Section 504 is a federal law designed to protect the rights of individuals with disabilities in programs and activities that receive federal 
funds from the U.S. Department of Education. 

 
In order to fulfill its obligation under Section 504, the Hartford Union High School District recognizes a responsibility to avoid discrimination 
in policies and practices regarding its personnel and students. No discrimination against any person with a disability will knowingly be 
permitted in any of the programs and practices in the school system. The School District has specific responsibilities under the law, which 
includes the responsibility to identify, evaluate, and if the child is determined to be eligible under Section 504, to afford access to 
appropriate educational services. If there are any questions, please feel free to contact Supervisor of Special Education 
Teresa Redmond at 262.670.3200, ext 222. 

 

 
SEMESTER EXAMS 
Students are required to take semester exams during a regular class period at the end of the semester on regularly scheduled school 
days. All incompletes must be made up within two weeks before the end of the semester unless there are extenuating circumstances. 
An extension to this deadline must be cleared by the Principal of Student Affairs. After two weeks, the incompletes will be changed to 
F’s. If it is impossible to take an exam during the scheduled time because of an anticipated absence, the student must request 
permission to reschedule the exam prior to the absence. 

 

 
SPECIAL EDUCATION 
Students who have impairment and a need for Special Education are delivered services as outlined in an Individualized Education 
Program (IEP). Decisions regarding services and programming are determined by the IEP team which includes the student, parent(s), 
special education teacher(s), general education teacher(s), and administrative representative. Additional IEP team members may 

http://www.huhs.org/academics/school-social-worker.cfm
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include the counselor, school psychologist, school social worker, physical therapist or other related service providers.  Aligned with the 
strategic plan, Hartford Union High School has implemented a proactive, services –based model, in which students with special 
education needs are included in the general education classroom and curriculum to the greatest extent possible. General education 
teachers and special education teachers work together in a shared ownership, collaborative arrangement to ensure that all students 
have access to rich and meaningful content while receiving the support and interventions they need to succeed. 

http://www.huhs.org/academics/special-education.cfm  

 
STUDENT ASSISTANCE PROGRAM (SAP) 
 
The Student Assistance Program (SAP) is designed to overcome conditions that interfere with a student’s ability to achieve to his or her 
fullest potential. It is coordinated by Ms. Christel, School Social Worker. The team of school counselors, teachers, social worker, and 
psychologist meet with students one-on-one and in small groups with other students to provide education for prevention, intervention, and 
counseling services. Information shared with SAP team members by students is held confidential except in cases where mandatory 
reporting requirements exist due to child abuse/neglect, suicidal or homicidal thoughts, sexual assault, and any sexual activity by 
children under the age of 16 years. When additional assistance is needed, outside agencies are contacted to provide more resources for 
a particular student and his or her family. Focuses of potential groups include, but are not limited to, student substance abuse; concerned 
persons; sexual abuse support; gay/straight alliance; loss, anger and stress management; school age parent support; new student; 
multicultural; and smoking cessation. Groups are organized based on the amount of interest/need shown by current students. Some 
groups may not be available during any given school year. 

 

Parents/Guardians who do not wish their students to be involved in SAP group activities must state so in writing. This written 
communication should be sent to the Counseling Office or the Dean of Students by the end of the first week of the school year. All 
parental/guardian requests will be honored and must be renewed annually. 

 
STUDENT RECORDS 

 
The origination and maintenance of appropriate student records are essential to the effective operation of the District and meeting the 
educational interests of students. The rights and responsibilities of students, parents/guardians, and the District with respect to student 
records are governed by State and Federal law. Many student records are kept by teachers, counselors, and administrative staff. There 
are two (2) basic kinds of student records—directory data information and confidential records. 

 
Directory Information 
 
Under Wisconsin Statutes 118.125 and Federal law, the items below may be released to others without prior consent. Any 
parent/guardian who does not wish to have that information released may complete and sign a form, designating the items they do not 
want released and to whom. This form is included in the first summer registration packet. 

 
For Public Use – Information sent outside the District such as newspapers and other media. 
For District Use – Information published within the District such as the yearbook, school newspaper, co-curricular programs, website, etc. 

 
Public and District use could include the following pieces of student information: 
Student’s name, address, and telephone listing 
Student’s date and place of birth 
Student’s major field of study 
Student’s participation in officially recognized activities and sports 
Student’s weight and height if a member of an athletic team 
Student’s dates of attendance 
Student’s photograph 
Student’s dates of degrees and awards received 
Name of the school most recently previously attended by the student 

 
For Military Recruiter Use – Military use could include the following pieces of student information: 
Student’s name, address, and telephone listing 

 
For Institutions of Higher Learning Use – Institutions of Higher Learning use could include the following pieces of student information: 
Student’s name, address, and telephone listing 

 
For further information regarding this policy or a complete copy of the Pupil Records Law, please call the Principal’s Office at 

262.670.3200, extension 214, or visit the HUHS website. 

http://www.huhs.org/academics/special-education.cfm
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Pupil Records 
The Hartford Union High School District maintains pupil records for all students enrolled in the school. These records include 
academic and behavioral information about students. Only an adult pupil or the parent/guardian of a minor pupil may have 
access to these records. The District is required to furnish all adult pupils and the parents/guardians of minor pupils with 
certain rights under the Family Educational Rights and Privacy Act (FERPA). These rights are to: 

1. Inspect and review the student’s educational records. An adult pupil or the parent/guardian of a minor pupil may 
arrange to do so by contacting the District Administer. 

2. Seek amendment of the student’s education records that the parent/guardian or adult student believes to be 
inaccurate, misleading, or otherwise in violation of the student’s privacy rights. A request for amendment of records 
must be in writing and submitted to the District Administer, specifying the amendment sought. 

3. Consent to disclosures of personally identifiable information contained in the student’s educational records, except to 
the extent that FERPA and State laws authorize disclosure without consent. Disclosure without consent is limited in 
Wisconsin to "Directory Information” information which is defined above, and to transfer records to another school 
district upon request of that school district in the event the student has enrolled at another school district. 

4. File a complaint with the Family Policy Compliance Office of the U.S. Department of Education alleging educational 
agency or institution noncompliance with FERPA requirements. The address of this office is: Family Policy 
Compliance Office, U.S. Department of Education, 400 Maryland Avenue, SW, Washington, DC 20202. 

 

 
STUDENT SCHEDULES AND CLASS LOAD 
The Principal and counselor will take the student’s ability, past academic performance, and school attendance into consideration before 
making a recommendation. 

• Each student shall carry a minimum class load not less than seven (7) credits per year, and not less than 7 classes in any 
semester. No sophomore, junior, or senior shall be enrolled in more than 3.5 credits per semester or more than 7.0 credits per 
year without the expressed permission of the student’s counselor. No student shall be enrolled in eight (8) classes or 4.0 credits 
in a semester unless approved by the Building Principal with a written request from a parent/guardian or adult pupil, a justifiable 
reason for the request, and previous review and recommendation from the student’s counselor. 

• An overload of more than 4.0 credits in a semester would require unique circumstances and the approval of the Director of 
Teaching and Learning, and if applicable, the Gifted & Talented Coordinator. 

• Students who meet the State statutory definition of Children At Risk may have modified schedules which are non-traditional in 
nature and may include less than 6.0 credits. Such students are considered fulltime students when the Pupil Services Team 
has met and recommended a modified schedule for such students to the Building Principal. 

BOARD POLICY 5200 

 
STUDENT ASSESSMENT 
To measure student progress, students will be tested in accordance with state standards and District policy.  Assessments are given to 
students to monitor progress and determine educational mastery levels. These tests are used to help the staff determine instructional 
needs. Classroom tests will be used to assess student progress and assign grades. These are selected or prepared by teachers to 
assess how well the students have achieved specific objectives. 

 
Vocational and interest surveys may be given to identify particular areas of student interest or talent. These are often given by the 
counseling staff. If necessary, intelligence tests, speech and language evaluations, individually administered achievement tests, and 
other special testing services are available to students needing these services. 

College entrance testing information can be obtained from the Counseling Office. 

Questions should be directed to the District Assessment Coordinator, Chad Ellefson. 

 
STUDENT CONSEQUENCES 
Students have numerous privileges accorded them such as hall passes, parking, access to technology, co-curricular activities and school 
activities, after-school facility use, and participation in the graduation ceremony. Students who violate school rules can and will lose 
various privileges prior to or in conjunction with traditional disciplinary consequences. 

 
HUHS expects students to accept responsibility for their actions. If a student has violated school rules, the Dean of Students will talk to 
him or her about the responsibilities as a student and may assign appropriate consequences and interventions. If they do not serve the 
assigned consequences and interventions, the consequences and interventions increase in severity. Chronic and repeated failure to 
follow school rules can result in a pre-expulsion conference with the District Administrator. 

 
Our disciplinary system is designed to include the following concepts. 

1. Consequences are a means for positive changes of inappropriate behaviors. 
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2. Students need to recognize and accept responsibility for their actions, and 
3. Parental involvement is critical to permanent changes in student behavior. 

 
We follow the concept of progressive discipline for inappropriate behavior which can include any of the following consequences and 
interventions: 

• 1:1 conference with student, 

• Apology to peer, class, or staff member or other form of making amends, 

• “Cool down” break / “Time out”, 
• Counseling with pupil services or other support services, 

• Reflection, 

• Behavior monitoring checklist, 
• Assigned resource period (short term or long term), 

• Conference: parent/guardian, staff, parent/guardian and staff, 

• Confiscation of cell phone/electronics or banned items, 
• Search and inspection of locker and/or student possessions, 

• Behavior contract, 

• Check In-Check Out program with Daily Progress Report (DPR), 
• Nonsocial lunch period, 

• Supervised detention (before school and/or after school), 

• Student academic instructional groups: anger management, organizational and study skills, attendance and timeliness (others 
as needed), 

• Problem-solving conference with student and family, 

• Mentoring (peer and/or staff), 

• School/community service project, 

• Loss or suspension of student privileges, 

• Referral to the Safety Resource Officer or other community resources, 
• Revoking a work permit, 

• Home visit, 

• Individual behavior improvement plan (BIP), 
• Tasks assigned by administration, 

• Alternative programming, 

• In-school suspension, 
• Referral to/or notify law enforcement or and the courts, 

• Out-of-school suspension, 

• Pre-expulsion conferences and/or 
• Expulsion hearings which can result in expulsion from the school. 

 
In cases of violations of local ordinances, State statutes or Federal laws, the high school has the responsibility to include local 
law enforcement agencies. 

 

 
STUDENT PARKING 
 
Students cannot park in any HUHS parking lot unless they have purchased a permit and registered to park in a student lot.  Permits must 
be displayed at all times. Lost permits will not be replaced. Vehicles which do not have a permit displayed or are illegally parked on 
school property may be ticketed, towed, and/or a parking citation issued by the Hartford Police Department. Failure to follow parking 
procedures may result in loss of your permit. Street parking remains available for those without a permit. Students are asked to respect 
neighbors by leaving space on each side of mailboxes and driveways. 

 

Safety is a primary concern in the parking lot. A student who drives his or her car in an unsafe manner will lose parking 
privileges on campus, and the school will call the Hartford Police Department and register a complaint which may result in a 
citation. Students who lose their parking privileges will not have their parking fee refunded. (Board Policy 5514.01) 

 

Students are responsible for securing their own vehicle and contents. We ask that students be sure to  lock their vehicle. 
Damage, thefts, or accidents that occur in the parking lot should be reported in the Attendance Office, but students are 
responsible to file a report with the Hartford Police Department. 
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STUDENT RIGHTS OF EXPRESSION 

 
The school recognizes the right of students to express themselves. With the right of expression comes the responsibility to do it 
appropriately. Students wishing to distribute or display, at appropriate times, non-sponsored, noncommercial written material, buttons, 
audio and video materials, etc. must have it pre-approved in the Main Office 24 hours in advance. Appropriate locker decorations do not 
need prior approval. Material cannot be displayed if it is obscene to minors, libelous, indecent, or vulgar, advertises any product or 
service not permitted to minors by law intends to be insulting or harassing intends to incite fighting or presents a likelihood of disrupting 
school or a school event. 

 
STUDENT SUGGESTIONS AND COMPLAINTS 

 

If a student has suggestions that could improve the school, s/he should feel free to offer them. Written suggestions may be presented 
directly to the Principal. When concerns or grievances arise, the best way to resolve the issue is through communication. No student 
will be harassed by any staff member or need fear reprisal for the proper expression of a legitimate concern. As with suggestions, 
concerns and grievances may be directed to the Principal. 

 
SUMMER SCHOOL 
 
Hartford Union High School has expanded summer school options to include the opportunity to earn credit in required courses or elective 
credit in content readiness courses, in addition to specific required courses offered for credit recovery to get back on track to graduate. 
Required credit courses afford students the ability to take an additional course during the regular school year. Readiness courses allow 
students to review and brush up on skills for an easier transition in fall. Due to the budgetary impact of offering summer school, we cannot 
guarantee that summer school will again be offered. 

 

SUSPENSION 

 
Out-of-school suspension is a very serious disciplinary action, and parent/guardian contact and/or a parent/guardian conference is 
required. Written communication will follow. Students are not permitted on any HUHS campus and are not permitted to participate in or 
attend school sponsored activities during their suspension. 

 
Students who are suspended from school will be provided the opportunity to make up missed work for credit. However, the missed work 
(homework, project, test, quiz, etc.) must be made up at the discretion of the teacher. The administration suggests teachers require 
assigned work be completed when the student returns from the suspension. In the case of tests or quizzes, the student must take those 
tests or quizzes when the teacher requires them to do so. If the test was scheduled prior to the absence, the student could take the test 
when s/he returns to school. It is the student’s responsibility to get the assignments missed during suspension, via the teacher’s voicemail 
or e-mail, call another student in the class, etc. The Attendance Office will not contact teachers to get assignments during a student’s 
suspension. 

 
TEXTBOOKS 

 
Textbooks for the 2014-2015 school year will be checked out through the Textbook Center, located in the library. Students must have 
their HUHS ID to check out textbooks. Those students with unreturned textbooks from the 2013-2014 school year will receive a fee 
statement for the cost of the book(s) in September. 

 
TRANSCRIPTS 
Current students and graduates are able to make transcript requests online through the school website using Parchment Secure 

Transcripts.  

http://www.huhs.or
g/academics/transcri
pts.cfm  

 
TRANSFERS AND WITHDRAWALS 
Credits earned in a previous school will be evaluated by the Counseling Department. Normally, a transfer student must meet the same 
requirements as other students. Special consideration is given when circumstances are such that the transfer creates an unfair situation 
beyond the control of the transfer student. In some cases, the Director of Teaching and Learning may approve waiver of specific courses 
and/or determine a pro rata number of credits required to meet Hartford Union High School graduation requirements. 

 
A student under eighteen years of age must have written permission from a parent/guardian to withdraw from Hartford Union High 
School. On presenting this notification, the student will be given a withdrawal form which must be signed by the parents/guardians, each 

http://www.huhs.org/academics/transcripts.cfm
http://www.huhs.org/academics/transcripts.cfm
http://www.huhs.org/academics/transcripts.cfm
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classroom teacher involved, the library/media specialist, the counselor, and the Building Principal, showing evidence that all books 
have been returned and all fees have been paid. 

 

 
TIP HOTLINE  262.670.3210 
The Tip Hotline has been established by the high school for the sole purpose of allowing students, parents, and community members to 
anonymously report suspected acts of violence or general information that could be beneficial as it relates to the high school and well-
being of the students and staff at Hartford Union High School. 

 
TOBACCO USE 
The Board of Education has adopted the following policy regarding smoking and use of other tobacco products: The board prohibits the 
use of tobacco on District premises, in District vehicles, and in all school buildings owned and/or operated by the District and at all 
District-related events. For purposes of this policy, “use of tobacco" means to chew or maintain any substance containing tobacco, 
including smokeless tobacco, in the mouth to derive the effects of tobacco, as well as all uses of tobacco, including cigars, cigarettes, 
pipe tobacco, chewing tobacco, snuff, any other matter or substances that contain tobacco, in addition to papers used to roll cigarettes 
and/or the smoking of electronic, "vapor," or other substitute forms of cigarettes, clove cigarettes and any other lighted smoking devices 
for burning tobacco or any other substance” (Board Policies 5512 and 7434). Each violation of the smoking policy and/or the tobacco 
ordinance will result in a recommendation for a municipal citation. 

 

WEAPONS 

The District prohibits students, staff, and visitors from possessing, storing, making, or using a weapon in any setting that is under the   
control and supervision of the District for the purpose of school activities approved and authorized by the District including, but not limited 
to, property leased, owned, or contracted for by the District, a school-sponsored event, or in a District vehicle without the permission of the 
District Administrator. 

 

The term "weapon" means any object which, in the manner in which it is used, is intended to be used, or is represented, is capable of 
inflicting serious bodily harm or property damage, as well as endangering the health and safety of persons. Weapons include, but are not 
limited to, firearms (including, but not limited to, firearms as defined in 18 U.S.C. 921(a)(3)), guns of any type, including air and gas-
powered guns (whether loaded or unloaded), knives, razors, clubs, electric weapons, metallic knuckles, martial arts weapons, 
ammunition, and explosives. 

Any student who has reason to believe that a person has or will violate this guideline shall report to the school principal or the supervisor 
of the activity immediately. The report should include as much detail as possible concerning the person(s) involved, the weapon, the 
location of the person(s), and how this information was obtained. 

The administrator will refer any student who violates this policy to the student’s parents or guardians and to the criminal justice or juvenile 
delinquency system. The student may also be subject to disciplinary action, up to and including expulsion. 

 
TRANSPORTATION 
Bus transportation is a service provided to students and the families of the Hartford Union High School District.  The school bus is an 
extension of the school, and students are expected to demonstrate the same responsible conduct as required in school. Any student 
who creates a disturbance or distraction on the bus, does not follow the directions of the bus driver, or engages in any act that 
endangers the safety of the driver or passengers, will be subject to appropriate disciplinary action and/or be denied the opportunity to ride 
the bus. Bus misconduct that could cause a serious and possibly fatal accident. If you have any specific concerns in regard to bus 
transportation, please contact Wittenberger Bus Service at 262.673.3777. If you have any specific concerns you'd like to discuss with 
the high school, please contact the Director of Business Services Office at 262.670.3200 or submit them in writing. 

 
VIDEO SURVEILLANCE 
This guideline governs the implementation of video surveillance and electronic monitoring systems on school property, and in school 
buildings and school buses. Board Policy 7440.01 and this guideline do not apply to District and parentally-created video recordings of 
school events (e.g. plays, music performances, athletic contests, graduation, Board meetings), video recordings used for instructional 
purposes and made with the consent of all parties recorded, video recordings made of individual teachers for the purpose of improving 
classroom instruction, or surveillance (covert or otherwise) undertaken by law enforcement officers. 

 
VISITORS 

STUDENTS ARE NOT ALLOWED TO BRING VISITORS TO SCHOOL. All non-student visitors must enter through entrance 1 and 
request a visitor pass from the receptionist at the main entrance. 

 
 

http://www.neola.com/hartforduhs-wi/ 
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